JOB POSTING

State of Louisiana, Board of Tax Appeals
Court Reporter-Stenographer
SALARY
$31.00 Hourly, $2,480.00 Biweekly, $64,480.00 Annually
LOCATION
Baton Rouge, LA and other locations in Louisiana
JOB TYPE
Unclassified
DEPARTMENT
Board of Tax Appeals
OPENING DATE
06/___/2021
CLOSING DATE
6/30/2026 11:59 PM Central
About this Job:
Court Reporter-Stenographer

POSITION DESCRIPTION
The Board of Tax Appeals (Board) is the constitutionally created trial court for tax disputes, an independent tribunal whose statutory mission is to resolve equitably, fairly, expeditiously and independently any state and local tax dispute between individual, corporate and other taxpayers and state and local agencies including the Louisiana Department of Revenue, the Louisiana Department of Wildlife and Fisheries, Louisiana Department of Insurance, Louisiana Office of Motor Vehicles, the Louisiana Department of Health, and local tax collectors as mandated by R.S. 47:1401 et. seq. and LA. Const. art. V, Sec. 35.

The Board supports the State’s right to collect all taxes to which it is entitled, while at the same time protecting the taxpayers’ right to an inexpensive, convenient, prompt and fair judicial determination, consistent with the provisions of its statutory powers and authority. As mandated by R.S. 47:1404, the Board appoints a Court Reporter-Stenographer who is the custodian of its trial transcripts and produces the same in accordance with Board rules. 
For further information about this vacancy contact:
Michael Bardwell, Human Resource Officer
Michael.Bardwell@La.Gov


Minimum Qualifications
Required Qualifications: Evidence of licensure or certification must be submitted with application by email to Human Resource Officer. Must possess either licensure as a Certified Court Reporter by the Louisiana Board of Examiners of Certified Shorthand Reporters or certification as a Certified Electronic Reporter by the American Association of Electronic Reporters and Transcribers
Job Specification
Function of Work:
To serve as Court Reporter-Stenographer for the Board of Tax Appeals.
Job Duties and Other Information
Serves as the Board’s official Court Reporter-Stenographer. Available for all special trial settings. Available for priority overnight transcription for urgent writ applications. Prepare transcripts of proceedings in accordance with Board rules and associated fees. No freelance court reporting. Availability to work from locations throughout Louisiana to accommodate BTA work.
Employer
State of Louisiana, Board of Tax Appeals
Office Address
627 N. 4th St., Baton Rouge LA, 70802
Phone
225-219-3145
Website
LABTA.LA.GOV
Court Reporter-Stenographer Supplemental Questionnaire

QUESTION 1 
Do you possess a license as a Certified Court Reporter by the Louisiana Board of Examiners of Certified Shorthand Reporters or a certification as a Certified Electronic Reporter from the American Association of Electronic Reporters and Transcribers?
Yes or No
QUESTION 2
Do you have experience operating an electronic recording system?
Yes or No
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